
.>_.

Marwadi
University

To

Dr. NIHARIKA SUNIL BAJEJA
"YOGI KRUPA", RAJ BUNGLOWS,
AFRICA COLONY ST NO. - 6,
OPP. RAIYA TELEPHONE EXCHANGE,
RAJKOT - 360007
M :- 9898065625

16 April 2018

Sub: Your Appointment as ASSISTANT PROFESSOR(Dept. of MBA)

Dear Dr. NIHARIKA 5UNIL BAJEJA

We are delighted to offer you an association with our institution as ASSISTANT PROFESSOR (Dept. of MBA) with
effect from 16 April 2018

Nature of Appointment:

Probationary: 16 April 2018 to 15 April 2019

An employee with high character and competence usually gets confirmed at the end of one year of continuousassociation

Primary Role:

• To teach/assist as assigned to you

• To carry out all associated tasks pertaining to your role, department and organization
• To serve as mentor and advisor to the assigned group (Students/juniors/new joinee)
• To carry out all administrative tasks as assigned

• To actively participate in events and functions related to organization. You may be required to keep odd hours
for the same

• To attend various training programs as identified by the organization for mutuai growth
• To carry out all tasks as considered necessary and appropriate for educational institution

Compensation:
Monthly compensation: INR41636 erc
Pay scale:, Basic: 21600/- .

You will be entitled for other benefits and allowances applicable to you as decided by the organization

Other Benefits. : (As per prevailing organization policy)

• INR500/- per month towards laptop allowance

• iNR5000/- per year towards professional body membership
• Child Education Subsidy if studying in the organization

• Subsidized/free bus transport if using organization buses at their normal timings
• Seed grant for the robust proposal on approval

• Subsidized and safe housing for outstation employees as per availabity
• Subsidized Gym facility if using beyond office hours

Q 'Nww.marwadiuniversitY.dc,in CI info@marwadiuniversity.ac.in
Rajkot-Morbi Road. Rajkot. Gujarat. India 360003
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Working Terms & Conditions:

• Staying back and late nights for extra and co-curricular activities and extended days for trips are inevitable to
education. You may be required to attend to these demands

• Organization hoids the right to Intellectual Property created/used by yOUfor the purpose of teaching andlearning in the University

• Organization reserves the right to seize /search/retrieve any of your personal device/gadgets if doubted to beused against the goodwill of organization

• Organization will not be responsible for any loss of life/personal property/physical damage
Exit process:

you may seek to terminate your appointment with Organization or vice versa, without giving any reason thereof at
any time during your tenure. The party initiating termination will be required to give 2 months' notice or pay there
in lieu of. This is applicable to probationary and confirmed employees equally.

It is understood that all the incomplete tasks will be attended to prior to leaving.

If the organization initiates termination (details are mentioned in annexure A) it will be bound by the above mentioned
condition. If you initiate termination, the organization reserves the right to waive off the notice period, in which
case the notice pay provision will not apply to either party.

Also Students' well being is paramount hence you will be relieved only at the end of semester if you resign duringthe ongoing semester.

However, if you insist to leave before the semester ends, organization reserves the rights to levy the penalty up to
two months' of basic pay additionally, at the discretion of competent authority keeping larger interest in mind.

We welcome you on board. looking forward to have you as family member

Please Note:

• The organization reserves its right to use your working time as per its requirements
• Benefits any are not encashable or exchangeable

• Above mentioned sala", includesall statuto", benefits applicableto you.Youwillbe eligiblefor the payment of any and all
statutory requirements as per prevailing government lorganizatlon policies

• Yourtrainingmaybe in campus, out of campus, out station, international,beyondduty hours or on holidays
• Your placement may be transferred at any of the location depending on changing needs of the organization anddevelopment of your role

• Allbenefits mentioned /informed to you includingleaves/vacationsare for fulltime employment for the fullyear. Proratingwill be applicable as per rules

• Theterms and conditionsmay undergo change as per the organizationalneeds and directives. The employee willbe bound
byanyamendment and/or new policyor regulation done ingood faith by the organizationas and when considered necessa",
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Annexure A: Exit Process & Termination policy of the organization:

Exit process:

You may seek to terminate your appointment with Organization or vice versa, without giving any reason thereof at
any time during your tenure. The party initiating termination will be required to give 2 months' notice or pay there
in lieu of. This is applicable to probationary and confirmed employees equally.

It is understood that all the incomplete tasks will be attended to prior to leaving.

If the organization initiates termination (detailsarementioned in annexureA) it will be bound by the above mentioned
condition. If you initiate termination, the organization reserves the right to waive off the notice period, in which
case the notice pay provision will not apply to either party.

Also Students' well being is paramount hence you will be relieved only at the end of semester if you resign during
the ongoing semester.

However, if you insist to leave before the semester ends, organization reserves the rights to levy the penalty up to
two months' of basic pay additionally, at the discretion of competent authority keeping larger interest in mind.
The termination will be immediate without any notice or pay there in lieu of under below mentioned circumstances:

1. In case of insubordination /disobedience/lncapability to perform any duty allotted by the head
/organization

2. In case of theft, fraud, criminal activity, misconduct research misconduct, plagiarism
3. In case of abuse, corporal punishment, sexual harassment
4. In case of damage to property/ goodwill of employer
S. In case of taking or giving bribes
6. In case of habitual absence or absence without leave for more than 10 days
7. In case of involvement in activities of conflict of interests
8. In case of repeated errors in tasks allotted
9. In case of change in rules/strategies due to which the offered position is abolished

I have read the above and I agree to the exit process and termination policy of the organization

Name:

Date:

"UhaJ.t/\.P.- glWrl

If,. !J-- ~)..0l~
Signature:
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From :-
Dr. NIHARIKA SUNIL BAJEJA

"YOGI KRUPA", RAJBUNGLOWS,
AFRICA COLONYST NO. - 6,
OPP.RAIYA TELEPHONE EXCHANGE,
RAJKOT- 360007

M :. 9898065625

Date: 16/04/2018

To.

The Registrar
Marwadi University
Rajkot - 360001

Subject: Acceptance to the Offer Letter for the post of ASSISTANT PROFESSOR (MBA)

Reference: Your offer letter dated 06/04/2018

Dear Sir,

With reference to the above Subject, I am pleased to extend my
consent of joining in Marwadi University. I do, hereby, accept the terms
and condition mentioned in the offer letter; and as mentioned in the
offer letter I will join on 16/04/2018.



MEF/HR/APPNT/2009-10/13

Marwadi Education Foundation

Date: 07/07/2009

To
MR/MS Nikunj V. Rachchh
"Radhe",2 Alka Soc. Mavadi road,
Rajkot

Subject: Your appointment as a Asst. Professor (Faculty of
Engineering-Mechanical) at Marwadi Education
Foundation's Group of Institutions, Gauridad, Rajkot

Reference: Your application and interview held on 17/05/2009

Dear Mr. / Ms. / 1'lrs. Nikunj V. Rachchh

With reference to your ar )lication and the subsequent discussion/interview, the
undersigned had with you, we have pleasure in appointing you on the post of Asst.
Professor (Faculty of - 'gineering-Mechanical) at Mar.vadi Education Foundation
with effect from 07/07, ,009 being the date of joining on the following terms and
conditions:

1. Your Pay Scale will be 12000-420-18300 at Basicof Rs. 12000/-

2. You will be eligible for allowances & benefits as decided by the GTU & accepted
by the management.

3. You will be on probation for a period of one (1) Year, which may be extended by
Six months, if necE:?sary. The undersigned shali review the performance
immediateiy after 1 Year. If your work is found satisfactory, your services will be
confirmed. Your cp.atisfactory performance will only qualify you for the
confirmation, or the-decision will be taken.other.vise which please note.

4. The employee who whishes to leave/terminate the job during probation
period he/she has to give either party one month's notice or one month's
basic pay in lieu of notice period. The employee who wishes to
leave/terminate his job after probation period has to give two month's
notice.

5. You shall be subject to the various rules, regulations, administrative
policies and other policies of the trust which are in force or shall be
formed & enforced from time to time. The Trust has absolute powers &
rights to regulate or to modify/review the rules, regulations and the said
policies from time to time with or without prior intimation to you.

Trt.:Sl r~~c.'Qn.No.: E!84tlS'R<1J"Oi. Re£ln Oat'] .1..:'Uctot>er 200~---- ------------
'Marv:ac;1 fInanCIal Center', Nr. Kathlyawad GymkharlO.. Dr. Radhakrishanan Road.

RaJKot - 360001. Ph: 2481313. 30'100n r Fax 0281 - 2468H1
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Marwadi Education Found~tion

6.

7.

8.

9.

The working hours shall be as per the norms of GTU & AIGE.

You shall participate in all Training and Development Programs organized
by the Trust periodically, in order to achieve required technical & teaching
skills in all spheres. You may be required to go for training anywhere in
India or abroad as desired by the Trust.

The Trust shall not be liable if tt1ere occurs loss of life/11mb of the
employee due to the reason attributable to the causes beyond human
control or due to the negligence of the employee.

You shall devote your full time and attention to your duties and
responsibilities allotted to you.

for, Marwadi Education Foundation's Group of Institutions

LYA..4'.'"
Chainlan
(Ketan H. Marwadi)

VERIFICATION

I have read the above appointment letter and the terms and conditions therein,
applicable to employees of Marwadi Education Foundation's Group of Institutions, Rajkot
and I accept the employment and I will join my duties on Dr before 07/07/2009

Accepted By:

~p
Asst. Professor

(Nikunj V. Rachchh)

"liS' Re(ln. Nc.: E/8458/Ralkot. Regn. Date: 2" October 2008
------------

'Marwadi FinancJal Center', Nr, Kathiyawad Gyrnkt18na. Dr Radhakrishanan Road.
RaJkol 360001. Ph: 2481313.3011000 I Fay: 0;>81.2468141
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From:-
MR. NIKUNJ V HACHCHH
"RADHE" 2,ALKASOCIETY,
MAVDIMAIN ROAD,
RAJKOT-360004

M:- 9428229461

Date: 07/07/2009

To
The Chairman
Marwadi Education Foundation
Rajkot - 360001

Subject: Acceptance to the Offer Letter for the post of Asst. Professor (Faculty of
En~ineering- Mechanical)

Reference: Your offer letter dated 18/05/2009

Dear Sir,

With reference to the above Subject, I am pleased to extend my consent of joining Marwadi

Education Foundation's Group of Institutions. I do, hereby, accept the terms and conditions

mentioned in the offer letter; and as mentioned in the offer letter I will join on
07/07/2009

Thanking You.

Yours truly,

(MR. NIKUNJ V HACHCHH)
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Marwadi
University

To
Dr. SURANJANA VISHAlBHAI MAYANI
"SHIV-KRUPA",

NANA MAUVA MAIN ROAD,
OPP. GRAND CENTRAL MALL,
RAJKOT - 360004
M :- 9979980770

25 June 2018

Sub: Your Appointment as ASSOCIATE PROFESSOR(FACULTY OF SCIENCE)

Dear Dr. SURANJANA VISHALBHAI MAYANI

We are delighted to offer you an association with our institution as ASSOCIATE PROFESSOR(FACULTY OF SCIENCE)
with effect from 25 June 2018

Nature of Appointment:

Probationary: 25 June 2018 to 24 June 2019

An employee with high character and competence usually gets confirmed at the end of one year of continuous
association

Primary Role:

• To teach/assist as assigned to you

• To carry out all associated tasks pertaining to your role, department and organization
• To serve as mentor and advisor to the assigned group (Students/juniors/new joinee)
• To carry out all administrative tasks as assigned

• To actively participate in events and functions related to organization. You may be required to keep odd hours
for the same

• To attend various training programs as identified by the organization for mutual growth
• To carry out all tasks as considered necessary and appropriate for educational institution

Compensation:
Monthly compensation: INR80710 erc
Pay scale:, Basic: 46400/- .

You will be entitled for other benefits and ailowances applicable to you as decided by the organization

Other Benefits': (As per prevailing organization policy)

• INRSOOj- per month towards laptop allowance
• INRSOOO/- per year towards professional body membership
• Child Education Subsidy if studying in the organization
• Subsidized/free bus transport if using organization buses at their normal timings
• Seed grant for the robust proposal on approval
• Subsidized and safe housing for outstation employees as per availabity
• Subsidized Gym facility if using beyond office hours

e,W\yw.marwadiuniversity.ac.in i:!ainfo@marwadiuniversity.ac.in
Rajkot-Morbi Road. Rajkot. Gujarat, India 360003

" +91- 281.7123456 J +91. 89800 30090
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Working Terms & Conditions:

• Staying back and late nights for extra and co-curricular activities and extended days for trips are inevitable to
education. You may be required to attend to these demands

• Organization holds the right to Intellectual Property created/used by you for the purpose of teaching and
learning in the University

• Organization reserves the right to seize /search/retrieve any of your personal device/gadgets if doubted to be
used against the goodwill of organization

• Organization will not be responsible for any loss of life/personal property/physical damage

Exit process:

You may seek to terminate your appointment with Organization or vice versa, without giving any reason thereof at
any time during your tenure. The party initiating termination will be required to give 2 months' notice or pay there
in lieu of. This is applicable to probationary and confirmed employees equally.

It is understood that all the incomplete tasks will be attended to prior to leaving.

If the organization initiates termination Idetails are mentioned in annexureA) it will be bound by the above mentioned
condition. If you initiate termination, the organization reserves the right to waive off the notice period, in which
case the notice pay provision will not apply to either party.

Also Students' well being is paramount hence you will be relieved only at the end of semester if you resign during
the ongoing semester.

However, if you insist to leave before the semester ends, organization reserves the rights to levy the penalty up to
two months' of basic pay additionally, at the discretion of competent authority keeping larger interest in mind.

We welcome you on board. Looking forward to have you as family member

Please Note:

• The organization reserves its right to use your working time as per its requirements
• Benefits any are not encashable or exchangeable

• Above mentioned salary includes all statutory benefits applicable to you. You will be eligible for the payment of any and all
statutory requirements as per prevailing government jorganization policies

• Your training may be In campus, out of campus, out station, international, beyond duty hours or on holidays

• Vour placement may be transferred at any of the location depending on changing needs of the organization and
development of your role

• All benefits mentioned /Informed to you including leaves/vacations are for full time employment for the full year. Prorating
will be applicable as per rules

• The terms and conditions may undergo change as per the organizational needs and directives. The employee will be bound
by any amendment and/or new policy or regulation done in good faith by the organization as and when considered necessary

=twww.marwadiuniversity.ac.in l:l info@marwadiuniversity.ac.in
Rajkot-Morbi Road, Rajkot. Gujarat, India 360003

'- +91.281.7123456 :+91. 89800 30090

http://=twww.marwadiuniversity.ac.in
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Annexure A: Exit Process & Termination policy of the organization:

Exit process:

You may seek to terminate your appointment with Organization or vice versa, without giving any reason thereof at
any time during your tenure. The party initiating termination will be required to give 2 months' notice or pay there
in lieu of. This is applicable to probationary and confirmed employees equally.

It is understood that all the incomplete tasks will be attended to prior to leaving.

If the organization initiates termination (detailsarementioned in annexureAJit will be bound by the above mentioned
condition. If you initiate termination, the organization reserves the right to waive off the notice period, in which
case the notice pay provision will not apply to either party.

Also Students' well being is paramount hence you will be relieved only at the end of semester if you resign during
the ongoing semester.

However, if you insist to leave before the semester ends, organization reserves the rights to levy the penalty up to
two months' of basic pay additionally, at the discretion of competent authority keeping larger interest in mind.
The termination will be immediate without any notice or pay there in lieu of under below mentioned circumstances;

1. In case of insubordination /disobedience/incapability to perform any duty allotted by the head
/organization

2. In case of theft, fraud, criminal activity, misconduct research misconduct, plagiarism
3. In case of abuse, corporal punishment, sexual harassment
4. In case of damage to property/ goodwill of employer
5. In case of taking or giving bribes
6. In case of habitual absence or absence without leave for more than 10 days
7. In case of involvement in activities of conflict of interests
8. In case of repeated errors in tasks allotted
9. In case of change in rules/strategies due to which the offered position is abolished

I have read the above and I agree to the exit process and termination policy of the organization

Date: 1e, . ~ - , p I'4?
Name: cStJ Rft tv}ANA Signature: _



from :-

UR. SURANJANA VISIIi\LRHJ\I MAYANI
"SHIV-KRIIPA".
NANA M,\IJVA :>l/\IN IWi\D,
01'1'. r.RA:\D CENTlt.\!. ;\\/\I.!..
RAIKOT - Y,OrllH

M:- 9426785148'

D~le: 25/06/Z0111

To.
Tile I~egjslrar
M~rwadi University
f{ajkul - 360001

Subject: Acceptanl'l'IU lhe Offer Letler for the pust uf 1\550CI;\TE I'HOFESSOR[
CHEMISTRY)

Reference: Your "Ih-,. leller daled 1:1/0(,/2018

Deal' Sir,

With reference to the above Subject, I alll pleased to exten'd my
consent of joining in J\.1<1rwadiUniversity. I do, hereby, accept the terms
and condition mentioned in lile offer lettL'r; .1nd as mentioned in the
offer letter I will join on 25/0Ci/20HJ.

Thanking You.
Yours ll'uly,
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TO. DR. PRAVIN N BHALERAO

C301,
NR HATHljAN CIRCLE,
SP RINGROAD,VINZOLE.
AHMEDABAD-36000 1
M :- 8758315685

Marwadi
University

0'1': 20/07/2017

Subject: Your appointment as a ASSISTANT PROFESSOR (FACULTY SCIENCE)

Reference: Your application and interview held on 13/06/2017

Dear DR, PRAVIN N BHALERAO

With reference to your application and the subsequent discussion/interview, the
nndersigned had with you, we have pleasure in appointing you on the post of ASSISTANT
PROFESSOR (FACULTY OF SCIENCE) with effect from 20/07/2017 on the following terms
and conditions:

1. Your Pay Scale will be 15600 - 39100 AGI'. 6000 at Basic of21600/-

2. You will be eligible for allowances & bene tits as decided by the university & accepted by
the management.

3. You will be on probation for a period of One (1) year, which may be extended by six
months, if necessary. The undersigned shall review the performance immediately after 1
Year. If your work is found satisfactory, your services will be contlrmed. Your satisfactory
performance will only qualify you for the confirmation or the decision will be taken
otherwise which please note.

4. During your probation period either side can terminate this appointment by giving one
month notice or one month notice pay in lien thereof, without assigning any reason
thereof. If your appointment is confirmed. either side can terminate this appointment by
giving two months notice in writing or two months pay in lieu thereof. However in case
you resign during the running semester, you will be relieved only on completion of the
semester.
1J0wever your service are liable to be terminated immedi,nely without any notice, if you
are found to be guilty of any discipline, insubordination. misbehavior or gross negligence
or any act of moral turpitude.

5. You shall be subject to the various rules, regulations, administrative policies and other
policies of the Institute which are in force or shall be formed & enforced from time to
time. The institute has absolute powers & rights to regulate or to modify/review the rules,
regulations and the said policies from time to time with or without prior intimation to
you.

Established Under Gujarat Private Universities Act NO.9 of 2016 I Recognized Under Section 2F of UGC Act 19S6

Rajkot -Morbi Highway Road. Rajkot, Gujarat. India 360003

info'<jmarwadiuniversity.ac.in I www.marwadiuniversity.ac.lnl+91 89800 30090 I +912817123456

http://www.marwadiuniversity.ac.lnl+91


'. Marwadi
University

6. You shall participate in all training and development programs organized by the institute
periodically, in order to achieve required technical & teaching skills in all spheres. You
may be required to go for training anywhere in India or abroad as desired by the institute.

7. The institute shall not be liable if there occurs loss of life/limb of the employee due to the
reason attributable to the causes beyond human control or due to the negligence of the
employee.

8. You shall devote your full time and attention to your duties and responsibilities allotted
to you.

for, Marwadi University

ACCEPTANCE
I have read the above appointment letter and the terms and conditions therein, applicable to
employees of Marwadi University, Rajkot and I accept the employment and I will join my duties
on or before 20/07/2017

#
Accepted By:

(DR. PRAVIN N BHALERAO)
ASSISTANT PROFESSOR

Established Under Gujarat Private Universities Act NO.9 of 2016 I Recognized Under Section 2F of UGC Act 1956

Rajkot -Morbi Highway Road, Rajkot, Gujarat. India 360003

Infof.lmarwadiuniverslty.ac.in I www.marwadiuniversity.ac.inl+9189800 30090 I +912817123456

http://www.marwadiuniversity.ac.inl+9189800


From :-

Dr. PRAVIN N BHALERAO

C301,
NR HATHIJAN CIRCLE,
SPRINGROAD,VINZOLE
AHMEDABAD - 360001

M:-8758315685

Date: 20/07/2017

To.
The Chairman
Marwadi Education Foundation Group of Institutions
Rajkot - 360001

Subject: Acceptance to the Offer Letter for the post of ASSISTANT PROFESSOR(FACULTY
OFSCIENCE )

Reference: Your offer letter dated 14/06/2017

Dear Sir,

With reference to the above Subject, I am pleased to extend my
consent of joining in Marwadi Education Foundation Group of Institutions.
I do, hereby, accept the terms and condition mentioned in the offer
letter; and as mentioned in the offer letter I will join on 20/07/2017.
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Marwadi
University

To
Dr. YASHWANTSINH SJADEJA
203,

VRUNDAVAN SOCIETY,
KALAWAD ROAD,
RAJKOT - 360005
M :- 9925525586

22 January 2018

Sub: Your Appointment as ASSISTANT PROFESSORIFACULTYOF SCIENCE)

Dear Dr. YASHWANTSINH S JADEJA

We are delighted to offer you an association with our institution as ASSISTANT PROFESSOR(FACULTY OFSCIENCE)
with effect from 22 January 2018

Nature of Appointment:

Probationary: 22 January 2018 to 21 January 2019

An employee with high character and competence usually gets confirmed at the end of one year of continuous
association

Primary Role:

• To teach/assist as assigned to you

• To carry out all associated tasks pertaining to your role, department and organization
• To serve as mentor and advisor to the assigned group (Students/juniors/new joinee)
• To carry out all administrative tasks as assigned

• To actively participate in events and functions related to organization, You may be required to keep odd hours
for the same

• To attend various training programs as identified by the organization for mutual growth
• To carry out all tasks as considered necessary and appropriate for educational institution

Compensation:

Monthly compensation: INR38149 CTC
Pay scale:, Basic: 21600/- ,

You will be entitled for other benefits and allowances applicable to you as decided by the organization

Other Benefits. : (As per prevailing organization policy)

• INR500/- per month towards laptop allowance
• INRSOOO/-per year towards professional body membership
• Child Education Subsidy if studying in the organization

• Subsidized/free bus transport if using organization buses at their normal timings
• Seed grant for the robust proposal on approval

• Subsidized and safe housing for outstation employees as per availabity
• Subsidized Gym facility if using beyond office hours

~ www.marwadiuniversity.aclnDinfo@marwadiuniversity.ac.in
RaJkot.Morbi Road. Rajkot, Gujarat. India 360003

\. .91-281.7123456: t91- 89800 30090

mailto:www.marwadiuniversity.aclnDinfo@marwadiuniversity.ac.in


Marwadi
University

Working Terms & Conditions:

• Staying back and late nights for extra and co-curricular activities and extended days for trips are inevitable to
education. Youmay be required to attend to these demands

• Organization holds the right to Intellectual Property created/used by you for the purpose of teaching and
learning in the University

• Organization reserves the right to seize /search/retrieve any of your personal device/gadgets if doubted to be
used against the goodwill of organization

• Organization will not be responsible for any loss of life/personal property/physical damage
Exit process:

Youmay seek to terminate your appointment with Organization or vice versa, without giving any reason thereof at
any time during your tenure. The party initiating termination will be required to give 2 months' notice or pay there
in lieu of. This is applicable to probationary and confirmed employees equaliy.

It is understood that all the incomplete tasks will be attended to prior to leaving.

If the organization initiates termination (detailsarementioned in annexureA) it will be bound by the above mentioned
condition. If you initiate termination, the organization reserves the right to waive off the notice period, in which
casethe notice pay provision will not apply to either party.

Also Students' well being is paramount hence you will be relieved only at the end of semester if you resign during
the ongoing semester.

However, if you insist to leave before the semester ends, organization reserves the rights to levy the penalty up to
two months' of basic pay additionally, at the discretion of competent authority keeping larger interest in mind.

We welcome you on board. Looking forward to have you as family member

PleaseNote:

• The organizatfon reserves its right to use your working time as per its requirements
• Benefits any are not encashable or exchangeable

• Above mentioned salary includes all statutory benefits applicable to you. You will be eligible for the payment of any and all
statutory requirements as per prevailing government /organization policies

• Your training may be in campus, out of campus, out ~>tation, international, beyond duty hours or on holidays

• Your placement may be transferred at any of the location depending on changing needs of the organization and
development of your role

• All benefits mentioned /informed to you including leaves/vacations are for full time employment for the full year. Prorating
will be applicable as per rules

• The terms and conditions may undergo change as per the organizational needs and directives. The employee will be bound
by any amendment and/or new policy or regulation done in good faith by the organization as and when considered necessary

ewww.marwadiuniversity.ac.in CD info@marwadiuniversity.ac.in
RaJkot.Morbi Road. Rajkot. Gujarat. India 360003

'- -+91- 281- 7123456 : -+91. 89BOO 30090
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Annexure A: Exit Process& Termination policy of the organization:
Exit process:

You may seek to terminate your appointment with Organization or vice versa, without giving any reason thereof at
any time during your tenure, The party initiating termination will be required to give 2 months' notice or pay there
in lieu of. This is applicable to probationary and confirmed employees equally.

It is understood that all the incomplete tasks will be attended to prior to leaving.

If the organization initiates termination (details arementioned in annexureA) it will be bound by the above mentioned
condition. If you initiate termination, the organization reserves the right to waive off the notice period, in which
case the notice pay provision will not apply to either party.

Also Students' well being is paramount hence you will be relieved only at the end of semester if you resign during
the ongoing semester.

However, if you insist to leave before the semester ends, organization reserves the rights to levy the penalty up to
two months' of basic pay additionally, at the discretion of competent authority keeping larger interest in mind.
The termination will be immediate without any notice or pay there in lieu of under below mentioned circumstances:

1. In case of insubordination /disobedience/incapability to perform any duty allotted by the head
/organization

2. In case of theft, fraud, criminal activity, misconduct research misconduct, plagiarism
3. In caseof abuse, corporal punishment, sexual harassment
4. In case of damage to property/ goodwill of employer
S. In case of taking or giving bribes

6. In caseof habitual absence or absence without leave for more than 10 days
7. In case of involvement in activities of conflict of interests
8. In case of repeated errors in tasks allotted
9. In case of change in rules/strategies due to which the offered position is abolished

I have read the above and I agree to the exit process and termination policy of the organization

Name: DR.' Y,Jr-SKltJFrNT.sINg JA DE'1A

Date: :2..'), - J - '1.olP-
Signature:~ _
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Marwadi
University

To
Dr. MAHENDRAPALSINGH M RAJPUT
8-20, SHANTINIKETAN RESIDENCY,
NEAR ALAAP GREEN CITY,
RAIYA ROAD,

RAJKOT - 360007
M:- 9824821768

12 August 2016

Sub: Your Appointment as ASSISTANT PROFESSOR(FACULTY OF SCIENCE )

Dear Dr. MAHENDRAPALSINGH M RAJPUT

We are delighted to offer you an association with our institution as ASSiSTANT PROFESSOR(FACULTY OF SCIENCE )
with effect from 12 August 2016

Nature of Appointment:
Probationary: 12 August 2016 to 11 August 2017

An employee with high character and competence usually gets confirmed at the end of one year of continuous
association

Primary Role:

• To teach/assist as assigned to you

• To carry out all associated tasks pertaining to your role, department and organization
• To serve as mentor and advisor to the assigned group (Students/juniors/new joinee)
• To carry out all administrative tasks as assigned
• To actively participate in events and functions related to organization. You may be required to keep odd hours
for the same

• To attend various training programs as identified by the organization for mutual growth
• To carry out all tasks as considered necessary and appropriate for educational institution

Compensation:
Monthly compensation: INR30000 CTC
Pay scale: , Basic: 26906/- .

You will be entitled for other benefits and allowances applicable to you as decided by the organization

Other Benefits. : (As per prevailing organization policy)

• INRSOO/- per month towards laptop allowance
• INRSOOO/- per year towards professional body membership
• Child Education Subsidy if studying in the organization
• Subsidized/free bus transport if using organization buses at their normal timings
• Seed grant for the robust proposal on approval
• Subsidized and safe housing for outstation employees as per availabity
• Subsidized Gym facility if using beyond office hours

ewww.marwadiuniversity.ac.in8:Jinfo@marwadiuniversity.ac.in
Rajkot-Morbi Road, Rajkot, Gujarat. India 360003
•.••91.281.7123456 :<91-8980030090
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Working Terms & Conditions:

• Staying back and late nights for extra and co-curricular activities and extended days for trips are inevitable to
education. You may be required to attend to these demands

• Organization holds the right to Intellectual Property created/used by you for the purpose of teaching and
learning in the University

• Organization reserves the right to seize /search/retrieve any of your personal device/gadgets if doubted to be
used against the goodwill of organization

• Organization will not be responsible for any loss of life/personal property/physical damage
Exit process:

You may seek to terminate your appointment with Organization or vice versa, without giving any reason thereof at
any time during your tenure. The party initiating termination will be required to give 2 months' notice or pay there
in lieu of. This is applicable to probationary and confirmed employees equally.

It is understood that all the incomplete taskswill be attended to prior to leaving.

If the organization initiates termination (detailsarementioned in annexureA) it will be bound by the above mentioned
condition. If you initiate termination, the organization reserves the right to waive off the notice period, in which
case the notice pay provision will not apply to either party.

AI$oStudents' well being is paramount hence you will be relieved oniy at the end of semester if you resign during
the ongoing semester.

However, if you insist to leave before the semester ends, organization reserves the rights to levy the penalty up to
two months' of basic pay additionally, at the discretion of competent authority keeping larger interest in mind.

We welcome you on board. Looking forward to have you as family member

PleaseNote:

• The organization reserves its right to use your working time as per its requirements
• Benefits any are not encashable or exchangeable

• Above mentioned salary Includes all statutory benefits applicable to you, You will be eligible for the payment of any and all
statutory requirements as per prevailing government !organization policies

• Your training may be in campus, out of campus, out station, international. beyond duty hours or on holidays

• Your placement may be transferred at any of the location depending on changing needs of the organization and
development of your role

• All benefits mentioned jinformed to you including leaves/vacations are for full time employment for the full year. Prorating
will be applicable as per rules

• The t~rms and conditions may undergo change as per the organizational needs and directives. The employee will be bound
by any amendment and/or new policy or regulation done in good faith by the organization as and when considered necessary

Q www.marwadieducation.edu.in a info@mllrwadicducation.edu.in
Rajkot-Morbi Road. Rajkot. Gujarat. India 360003
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Annexure A: Exit Process & Termination policy of the organization:

Exit process:

You may seek to terminate your appointment with Organization or vice versa, without giving any reason thereof at
any time during your tenure. The party initiating termination will be required to give 2 months' notice or pay there
in lieu of. This is applicable to probationary and confirmed employees equally.

It is understood that all the incomplete tasks wili be attended to prior to leaving.

If the organization initiates termination (detailsare mentioned in annexureAJit will be bound by the above mentioned
condition. If you initiate termination, the organization reserves the right to waive off the notice period, in which
case the notice pay provision will not apply to either party.

Also Students' well being is paramount hence you will be relieved only at the end of semester if you resign during
the ongoing semester.

However, if you insist to leave before the semester ends, organization reserves the rights to levy the penalty up to
two months' of basic pay additionally, at the discretion of competent authority keeping larger interest in mind.
The termination will be immediate without any notice or pay there in lieu of under below mentioned circumstances:

1. In case of insubordination /disobedience/incapability to perform any duty allotted by the head
/organization

2. In case of theft, fraud, criminal activity, misconduct research misconduct, plagiarism
3. In case of abuse, corporal punishment, sexual harassment
4. In case of damage to property/ goodwill of employer
5. In case of taking or giving bribes
6. In case of habitual absence or absence without leave for more than 10 days
7. In case of involvement in activities of conflict of interests
8. In case of repeated errors in tasks allotted
9. In case of change in rules/strategies due to which the offered position is abolished

I have read the above and I agree to the exit process and termination policy of the organization

Name: ]h' M'r:l. M:-llCUA'--- _
Date:_~l"~Lo-tl--,,'2.0--,,-,1",,,,0,,--- _

Signature:



From :-

Dr. MAHENDRAPALSINGH M RAJPUT

B-20, SHANTlNII<ETAN RESIDENCY,
NEAR ALAAP GREENCITY.
RAIYA ROAD.
RAjl<OT - 360007

M:-9824821768

Date: 12/08/2016

To.
The Registrar
Marwadi University
Rajkot.360001

Subject: Acceptance to the Offer Letter for the post of ASSISTANT PROFESSOR (FACULTY
OF SCIENCE)

Reference: Your offer letter dated 11/08/2016

Dear Sir,

With reference to the above Subject, I am pleased to extend my
consent of joining in Marwadi University, I do, hereby, accept the terms
and condition mentioned in the offer letter; and as mentioned in the
offer letter I will join on 12/08/2016.

Thanking You.
Yours truly,

M~~.( MAH H RAIPUT)
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Marwadi
University
Marwadr Chandarana Group

Employment lntegration Following Marwadi University's Establishment under the Marwadi

Education Foundation

Marwadi Education Foundation is the sponsoring body of Marwadi University and all
appointments before becoming University in May 2016 were given in Marwadi Education

Foundation. All those who continued their employment with Marwadi University were absorbed

as fuIl-time employees after getting University status and are considered full-time employees of
Marwadi University from the date of original joining.
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