
1. Hour to safely operate the lift: This includes knowledge of the lift controls, as well as how to
safely board and disembark the lift.

2. Maxlmum capacity: Each lift has a maximum weight capacity and number of people that it
can safely carry,
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features in the event of an emergency.
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TRAINING RECORD

Lift Trainin8

13ti April, 2017

Participants - 21
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lmportant polnts to be dascussed ln thls tralnlng

3, Proper use of safety features: All lifts should have safety features such as emergency stop

buttons, alarms, and intercoms, lt is important to understand how to properly use these
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TRAINING RECORD

CPR Training

O4s May, 2Ot7

Participants - 19

Followlng polnt discussed in the training

1. Underctanding the Chain of Survival: The chain of survival is a concept that is taught in

CPR tralning and is the sequence of steps that need to be taken in order for someone to
have the best chance of surviving a cardiac arrest. The chain of survival includes early

access to Emer8encl Medical Services, early CPR, early defibrillation, and early

advanced care.

2. Recognizing Signs of Cardiac Arrest: The signs of cardiac arrest include sudden collapse,

no pulse, and no breathing. lt is important to be able to recognize the signs of cardiac

arrest in order to respond quickly and appropriately.

3. Performing CPR: CPR stands for cardiopulmonary resuscitation and is a lifesaving

technique that involves chest compressions and rescue breaths. lt is important to be

able to perform CPR correctly and confldently in order to increase the chance of
survival.

4. Usin8 an AED: An AED, or automated external defibrillator, is a medical device that can

be used to restart a person's heart in the event of cardiac arrest. lt is important for
those trained in CPR to understand how to use an AEO in order to provide the best

trar

chance of survival.
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TRAINING RECORD

Fire Fighting Training

28s .lune 2017

Participants - 18

The lollowlng polnts to be covered during the falning:

l. ldentifylng different types of fire extinguishers and their appropriate uses.

2, Learning the PASS acronym (Pull, Aim, Squeeze, and Sweep) for fire ertinguisher use.

3. Understanding how to select the right type of fire extinguisher for the specific fire hazard.

4. (nowing when it is safe and appropriate to use a fire e*inguisher, and when emergencl
responders should be called.
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TRAINING RECORD

Fire Fi8hting Training

126 August 2017

Participants - 28

Following points were dlscussed durlnt the tr.lnlng:

Explain about the use and importance of different types of fire extinSuishers available, such as

dry chemical, carbon dioxide, and water mist, so that employees are aware of which type is

best sulted for their workplace. Provide practical training in ue of different type of fire
extinSuishers

r

Ff

u.
4

.)

UNr

Marwadi iversity

6q
uz\

N 'k,=t\b
)l

rE
6

'J m
I t ,/

L
J



@ lv,lannradi
University
Mrrw.dl Chandarana 6roup

TRAINING SHEET

v SIGNATURE. -Y/
rocATroN . e DATE- llq trr
ORGNAIZER E. S16NATURE.

'{',eq- - ' '
SR NO NAME DEPARTMENT SIGNATURE I -neuanxs

Sut" ou ) loJcy q 4J.^tn
.2 Qlao,*-nctA OL++ tl

) l't,,1 0 *,nr.t-L.,i y I tl
'f 'rDinrraL 'r tl 4-^.,1.",t
I I-*.Jfi L L;;;A tl -1 n

b Ii-ltrrr^L'lrrurrt Az{^^.^
-a>-.

\ Alrr.ttnrz C iLan*,-.t tl d6S.
a Iirkr'e-al llr.r tl :1 ' t-{
I :ro v /oyrl',\ Scdat c I

lu lt
lr 1.., ql ,r -rlfJ r. J e..n ( l,u*-'^
IL Nv vt trl I iLu ftl,''t t t*t

?

!. ! ,

Plq v) t O rlrro.J[-o".., t/ D. qfl

It lq -t rL lL rt-.^Ju.r.4 1,c-
t' -i^-l

? r^/l^ ltr,/Y\ ftq44!3
IL ViX,rv ,:1^.(L i tl ul;t- L
\I P,c^., i nl t.,. s )6nl r rJp s ., q A

lx o,-.) v crvatL 0t II (
1I tr.^,*..*o1 cLh^ 'laJpiq It 1

D.t 0 rr^.r u Pt tt,o ,,f I,t tl Q.o.?,o

9-\ 't\Lu J r,^- f\\,, i lt (bEQ
7>el rr] +. I L r, i 7+rve,J r tl2L

2L Ilrl-t( H r...u L o- retl l, \ (-fl rr l! n
,rtrttFfl'ilr t t <V..yu L.,.,,. l\ h a- o r rl-r'r., 1,

rl u.e9Ot-r.ullu \l r. f l., t^!.1
OQ).c ? w c^ v D.(x-., tt <)

2+ /)nn,r"/,t-lA-,i t It l\t
Ma.,,Vtu dv (a tr r.r,,v-. ',

I t,

zwa'a77rl
I

I

j,lllw

,
t

(t , .,
i r-

,a-

Eft'il
t

a

.,
a

(, t-1q

INCHARGEI (HEAD OF DEPARTMENI )
l*\.,

(wPADMrNl

tt-L/



TRAINING RECORD

Fire Fighting TraininB

16th Ianuary 2018

Participants - 18

The followlng polnts were dlscussed durlng the tralning:

Explain to the employees and make them aware of the potential hazards associated with using

fire extinguishers, such as the risk of inhalation of extinguishing aSents and the possibility of the
fire re-lgniting after the extlnguisher has been used. The correct way to hold and use the equipment
must be erplained and given practice.
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1. Recotnlzing slgns of lllness and lnjury: lt is important to learn how to recognize the

signs and symptoms of common illnesses and injuries, and how to respond to them

appropriately.

2. AdministerlnS Medication: lt is important to discuss the correct way to administer

medlcatlon, such as how to measure and administer the correct dosage, and what

medlcations are safe to give to specific individuals.

3. Evacuation method and taking help of the ambulance facility must also be known to all.

4. Tralnint on putting bandages and use of correct first aid medicines must be known.
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TRAINING RECORD

First Aid Training

23'd February 2018

Participants - 22
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The 6dlml4 polnts were discussed ln the tralnlnt



SIGNATURE. vil,..4-I

DATE. )r.\ I \ lctr.'lf]I-rT.It E 2D
l.lilr.^,\E.OR6NAIZER 441 SIGNATURE.

NAME DEPARTMENT SIGNATURE REMARXSSR NO

I /t b,-;'t
t-ri,rrr-r2 Vi)trv )o,JL i It

3 9ql<,or, I 'loJox- A-|.flfln\ &/t 01t,,^^tl nL",Ll lt

9 fr"1.,. 1 \ah<,t-t)t u tl
6 4),'..,2 A L -fa,-.\ ,, t, t-. i-Mt,
l I

ao llii h RLc-,J,*., u ,, lt :t /-\g llov, I l),, rt z, ) A4r-^ <_lE..-z-

I Na*a^ t. ei*-o lt .D
lo ,

I
q;qa'-(/- r-r, i! "1,

lt lasJou(L,1.n. nrr.Jp-\ a ,l ;.fl.aJcl,
l?, ll ll", 

"
I L u.u l',.-lt rl 9l*Jg

/l QttY.r- ttt' onl \l
I ct- Ar,( yl-x-t.r*-, i.'. 12. 1t\

rt liJ.r^ Ald\.' t. tt A/,;*,
tc p

^/i r.\ 4 C^r*-, ^--lL rr-' , tl P
fl -1.-r-l (Lr'1 r, - .r.-.t l^ i L i Lu J-r.rr,w- 4tt
rx ?w'Ur.t{ [^ paJl-r^."i v e tl

lq llQtv tr^ k (q,e-)?l ll

Q,O1-o D..tt l-,'r.rL P l'4
,l f) ( Ll.r,^^ n a L r,.*.. \rr:*-'r't \

v Iv\ ,.i\1,2 0h^ 4xzr r, .,^ O-lvtJi
J r.J

a

ft,7.,.fir.ilill'JilFP.W :(

'M
!

-awr,
TIGZ

- I

I
a

I

7it51JW,E'i2

aa

:.UIMI
rIIIr

II

@ lrzlanryadiUniversity
Ma.w.dl Chlndr.6nr G.oup

UDgJ-

TRAINING SHEET

rt,u'!7-| --'
(DEPARTMENT INCHARCE) *M(HTAD OF DEPARTMEIVT I



TRAINING RECORD

First Aid Training

276 March 2018

Participants - 22

1. Basic Fi6t Ad: Participants should learn the basi6 of first ai4 such as holl to recognize and treat
common injuries and illnesses. How to propedy administer CPR. and how to use a defibrillator.

2. lnjury Prevention: Participants should learn how to recognize and address potential hazards in their
home and wo*place. This includes leaming how to properly store hazardous items, such as cleaning

supplies, and how to use safety equipment, such as fire extinguishers and smoke detectors.

5. Communicable Diseas€s: Participants should learn how to recogni2e and respond to communicable

'/

diseases, such as influenza, as well as how to properly use and dispose of personal protective

equipment, such as face masks and gloves. Covid precautions are to be kno*" ,5!*
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lmportartt polnB that were dlscussed duiing the tralnlng

4, Chemical Hazards: Participants should learn how to recognize and address potential chemical hazardt
such as carbon monoxide poisonin& as well as how to use personal protective equipment, such as face

mask and gloves.
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TRAINING RECORD

Fire Fithtin8 Training

16th.luly 2018

Participants - 22

Followlng points werc dlscussed durlng the training:

Fire extinguisher training is an important part of any workplace safety program. lt is important

for employers to ensure that their employees are properly trained on the use of fire
extinguishers and other fire safety equipment.

The training should also contain some quiz to recollest and recapture the lessons taught. The

participants must be aware of the precaution and the safety checks of the equipments.
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TRAII'II]{G RECOND

Security Training

17n November 2018

Participants - 24

Followiry poant dlscussed during tralning.

1. Security tuards should always be alert and vigilant while on duty.

2. Security guards should be aware of the campus policies and procedures for student safety.

3. S€curlty guards should be familiar with the layout of the campus and all buildings.

4. Security tuards should be familiar with the emergency response plans and procedures in case

of an emergency,

5. Securfty guards should be able to identify potentlal safety hazards and take appropriate

action to prevent them.

6. Securlty guards should be familiar with the appropriate use of security equipment, such as

radios, cameras, and access control systems.

7. Securlty guards should be able to effectively communlcate with students, faculty and staff.
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TRAININ6 RECORD

Fire Fighting Training

1lrh April 2019

Participants - 15

Follwlng polns werc discussed du.int tralnint:

Explain the proper use of fire extinguishers, such as the P.A.S.S. technique (pull, aim, squeeze,

and sweep). fhis includes explaining how to properly aim the extinguisher, how to squeeze the
trigger, and hoi, to sweep the stream of extinguishing agent across the fire.

Brief the working staff on the types of fires and how to address each type of fire.
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TRAINING RECORD

First Aid Trainin8

1on May 2019

Participants - 21

The followlng polnts we.e covered durlng the trainlng

1. Knowint how to respond to a choking victim is an important part of first aid training.

Participants should learn how to recognize signs and symptoms of chokin& how to
safely remove an obJect from the throat, and how to perform abdominal thrusts.

2. Understanding the signs and symptoms of shock, as well as how to prwide first aid for
victims of shock, is essential for first aid training.

3. Partlcipants should be taught how to recognize, control, and treat external and internal

bleeding. The aspect of dehydration and the prevention methods must be known to all.

4. Xnowing how to respond to different types of burns-including thermal, chemical,

electrical, and radiation burns-is also important for first aid training.
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TRAINING RECORD

Lift Training

29t June, 2019

Participants - 11

Followlng golnt dlscussed ln the tralnlng

1. Proper maintenance: All lifts should receive regular maintenance to ensure proper

operation. l(nowing how to spot potential problems and how to report them is also

important. Ensure lnsurance and license is always complete.

2. Understanding of laws and regulations: lt is important to understand the laws and

reSulations that Bovern the use of lifts in order to ensure proper operation and safety.
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1. Reco8nize the siSns of cardiac arrest: During CPR trainin& it is important to dlscuss how to recotnize

the signs of cardiac arrest. These sitns include sudden collapse, no brcathin& no pulse, and

unconsciousness.

2. Perform chest compressions: DurinS CPR trainin& it is important to discuss how to perform chest

comprcssions, This includes proper hand placement, depth of compression, and rate of compression.
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TRAINING RECORD

CRP Training

3lnJuly,2019
Participants - 18
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TRAINING RECORD

Driver Safety Training

14" Aug, 2019

Participants - 19
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Asslstance ol RIO pe,lonali were taken lor Tralnlng. The ,ollorxlng poinB were dlsccsed durlry the
tr.lnlnt

1. Defensive Driving: Drivers should be trained on how to anticipate and avoid dangerous situations. This

includes understanding the importance of obeying the speed limit, allowing enough time for stoppin&
and ayoidinB distractions such as talkint on the phone or textinB while driving.

3. Alcohol and Drug Use: Drivers should be made aware of the risks associated with driving under the

infiuence of drugs and alcohol, as well as the laws and regulations that Bovern them.
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2. Vehicle Maintenance: Drivers should be well-versed in the proper maintenance of their vehicle. This

includes knorving how to check their oil, tires, and brakes, as well as how to properly secure any cargo.

4. Sharin8 the Road: Drivers should understand the importance of sharlng the road wlth cyclists,

pedestrlans, and other vehlcles. They should also be aware of the laws and regulatlons that Sorem their
behaviour.
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TRAINING RECORO

Housekeeping Tralning

23'd September, 2Ol9

Participants - 18

Followlng polnts were dlscussed durlng the tralning.

1. Cleaning Techniques: Staff should be trained on proper cleaning techniques, such as how to
clean various surfaces, how to use various cleaninS tools, and how to clean efficiently.

2. Safety and Security: Housekeeping staff should be trained on how to identify and respond to
safety and security risks, such as identifying suspicious persons or activities, and how to
respond to emergencies.

3. lnfection Control: Housekeeping staff should be trained on how to prevent the spread of
infection, such as proper hand washing techniques, and how to properly clean and sanitize

surfaces.

4. Quality Control: Housekeepint staff should be trained on how to identify problems and

report them to management, as well as how to handle customer complaints.
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TRAINING RECORD

Fogging Technique Training

22d october,2olg
Participate - 21

Followlng polnt dlscussed during the trainlng:

FogSing Technique Trainlng is an important aspect of any fogging operation, and should be

discussed in any training program. lt is important to understand the different types of fogging

and how to use each type safely and effectively. Training should also include instruction on the
proper maintenance and storage of fogging equipment.
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TRAINII{G RECORD

Security Training

2d November,2O19

Participants - 22

The followlng polnts were dlscussed during the trainlng:

1. Explain the emergency response protocol. Make sure the security guard knows whom to
contact and how to react in an emer8ency situation.

2. Explain the security guard's role in supervising students on campus. Discuss the
consequences of not following the rules or engaging in inappropriate behavior.

3. Explain the importance of reporting incidents and suspicious activity. Provide the
securfi guard with the necessary forms and instructions for how to report incidents.

4. Hostel security. Security persons of Hostels function under wardens and will be

responsible to all support required. Things beyond Hostel where support is asked by

Wardens, the supervisor will provide immediately.
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INAINING RECORD

Tralniry on cleaning procedures for Hous€ Xeeping staff
12s Decemb€r,2019

Participants - 30

\

Followlng polns were dlscussed during training
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1. chemlcals should be stored in a securc area that is well ventilated and away from food,

b€ver.ges, and other non-chemical cleaners.

2. All containars must be lab€lled clearly with the name of the chemical, !tr concentBtion, and the
hazard waming. All cllemicals should be dlluted conectly according to tlle product's

instnrtions.
3, All contalneR must b€ dlsposed of correctly and according to local regulatlons. Regular

monltoring sho.rld be done to ensure that the use of chemicals is safe and the products arc

belng used conealy.
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TRAINING RECORD

Fire Fighter Training

3ln January 2o2o

Participants - 18

Followlng polnts were dlscuss€d dutlng tralnlnt
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1. Familiarize yoursclf with the types of fire extinguishers and the types of lii€s. Explain about how

the dlfferent types of fir. extinguishers are designed to flght differcnt typ€s of fires.

2. Make su,e the extinguisher you are usin8 is char8ed and pressurized, Make sure all of the seals

are intact and the pressure garrSe indicates the extinSuisher is ready for use.

3. Pull the pin at the top of the extinguishe. and hold the extinguisher with the nozzle pointiru

away from you.

4. Aim the norzle at the base of the fire. Stand at least 8 feet away from the fire.

5. Sque€ze the handh to dlschar8e the extinguishlng agent. Sweep the nozzle from side to side in a

swerplng motion.
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TRAINING RECORO

TraininB on cleaning procedures for House Keeping staff
66 February, 2O2O

Participants - 30

Followant Polnt Dlscussed durlng the tralning

1. Proper Use of authorised Chemicals: lt is important to teach employees hou, to properly us€ approved
chemicals, including how to read labels, us€ protective equipment, and store chemicels safely.
2. Proper Disposal of Trash and Recycling: Staff should b€ trained on how to properly dispose of trash,
includinB how to separate rccydables.
3. Cleaning Techniques: Staff should be trained on proper cleaning techniques, such as how to clean
various surfaces, how to use various cleaning tools, and how to clean efficientv.
4. Safety and security: Horsekeeping staff should be trained on how to identify and respond to safety
and security risks, such as identifyin8 suspicious persons or activities, and how to respond to
emer8encies.
5. lnfection Control: Housekeeping staff should be trained on how to prevent the spread of infection,

such as prop€r hand washing techniques, and how to properly clean and sanitize surtaces.

6. Quality Control: Housekeeping staff should b€ trained on how to identify problems and report them

to manaSement, as well as how to handle customer complaints. - 1".\f"*r- \
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TRAINING RECORD

Fire Fighting Training

19!n June,2021

Participants - 10

Followlng polnts were discussed durlng tralnln3

1. Explain the difbrent types of fire extinguishers and how they work.

2. shou, the security guard how to properly use a fire extinguisher, including how to hold it, aim it
and activate it. Explain the different types of fire class€s and the types of extinguisheB used for
each.

3. Explain the basic operation of a fire pump. Show the security guard how to prop€rly start and

shut down a fire pump.

4. Exdain the types of fi$ings and nozdes used with a fire pump. Provide instructions on how to
properly op€rate th€ different types of nozles and fittlngs.
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TRAINING RECORD

CPR Training

29ti .luly, 2021

Participants - 11

Followlng polnt dlscussed durlng the tralnlng

How to recognirc when a person is in need of CPR: lt is important for someone receiving CPR training to
undeBtand how to rccognize when someone is in need of CPR. This includes understanding the signs

and symptoms of cardiac arrest, such as sudden loss of consciousness, no breathing, and no pulse.
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TRAINING RECORD

First Aid Training

15h, December, 2o2l
Participants - 19

Summary of polnts that were dlscussed durlng the tralning arer

1. Pre rentint lllness and lnjury: lt is important to discuss ways to prwent illness and injury,

such as proper hygiene, wearint protective gear, and avoiding harardous situations.

2. lt is important to discuss safety in the workplace, such as proper lifting techniques,
proper use of machinery, and how to respond to an emergency situation,

3. Likely injuries and the first aid response required to handle them.

4. The avallability of Girls Common Room for rest in case of severe stomach pain or
headache and the facilities needed.
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TRAINING RECORD

S€curity Trai ning

llri January, 2022

Participants - 17

Following polnts were dlscussed durlng the tralnlng:

1. The security supervisor should be provided with an overview of the campus security

system, roles and responsibilitiet and the policies and procedures governing security

operations.

2. The security supervisor should be trained on the procedures to be followed in the event

of an emergency on campus. The security supervisor should be trained on the
technigues for resolving conflicts between students, faculty, staff, and visitors.

3. The security supervisor should be trained on the maintenance and upkeep of the
security system, including the proper use and care of security equipment.

4. Hostel S€curity. Wardens are responsible for the security of the hostels. t{o other
security other than those allotted to Hostel will interfere in hostel affairs unless asked
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for through administration dept.
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